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Report Writer – Dates in Calculated Columns 

Introduction 

This article instructs you on customizing your report by using dates as calculated columns. We will list some 
examples. 

Calculated Columns  

Once you have Report Writer set up, you can add dates in a text field calculation, which can be a very powerful tool.  

Example: 

You need a report listing employees who have been terminated in the last 90 days. 

Navigate to Edit Columns and click on the Add New icon. Under Field Category, Select “Calculated Column (Text).” 

Click on the expression icon  and enter the following expression: 

iif(IsNothing({Termination Date}), “”, iif(DateDiff(“d”, {Termination Date},{As of Date}) < 90, “Yes”,””)) 

Click on the OK icon. 

Let’s review the expression.  

• The first expression or statement iif(IsNothing({Termination Date}), “”, translates to: 

o If Positive: The termination date is the return date 
o If Negative: If the employee does not have a termination date, a blank is returned 

• The second expression or statement iif(DateDiff translates to: 

o “Date Diff” calculates the difference between two dates based on a specified interval (Days, Months 
and Years). Only full months and years are counted  

• The third expression or statement (“d”, {Termination Date},{As of Date}) < 90, “Yes”,””)) translates to: 

o If Positive: Returns a “Yes” in the column 
o If Negative: Leaves the column blank 

Navigate to the Report Filters tab. Select the Add New icon and select the Calculated Text field just added.  

• Add Operator: = (Equal) 

• Add Value: Yes  

Here is an example of the report: 
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Report Writer – Dates in Calculated Columns 

Formatting a Calculated Column (Text) Used as a Date Field 

In order to change the format of any date column, go to Edit Columns > Column Details and click on Edit. Scroll down 
to Format String and click on any string available to change the output on your report.  

 

However, if you want the report to compare two date fields and enter either of two dates, the format string on the 
“Calculated Text” Field Category is not available.  

If you are only changing the format of one date field (Hire Date, for example), your expression would be:  

Format(Month({Hire Date}),"00")&Format(Day({Hire Date}),"00")&Year({Hire Date}) 

However, if you wanted the format of the Calculated Text Field to compare the Hire Date and the Termination Date, and 
based on the employee’s status, report only one of those dates, your expression would be: 

IIF({Status}="A",Format(Month({Hire Date}),"00")&Format(Day({Hire Date}),"00")&Year({Hire 
Date}),Format(Month({Termination Date}),"00")&Format(Day({Termination Date}),"00")&Year({Termination Date})) 


