Jsolved

Help Docs

Employee Summary

Employee Summary

TheEmployee Summary inisolvedis a hub for easy accesstotheemployee’'s current date active information. Quickly
navigateand linkto the mostaccessed and pertinent information allfrom one screen, this document will go through
the areas that canbe seenand linked to as well as how toupdate pictures, and other information. Access thisscreen
by navigating to Employee Management > Employee Summary or simply search the menu for ‘Employee Summary.”
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Employee Summary

Jane Andrews

She/Her

Human Resources
©BEVERLY HILLS, CA

745-887-8945 X645

2 Email ej@abeco.com
123 Main

Apt22
Lehi, UT 84043

= q Elisa (Jane) A Andrews Py Group: Weedy
= Employee #1336 Status: Active

Hire Date: 9/1/2018

PERSONAL INFORMATION

EMPLOYMENT INFORMATION

JOB INFORMATION

PAY INFORMATION

TAX INFORMATION

MANAGERIAL ASSIGNMENTS

Salary 865.38

Division: 01 - 01

Work Location: BEVERLY HILLS,CA  Field1

SSN
XXXKXXKKK @

Military Status
Reserves

Legal Company
ABC Company

Adjusted Service Date
09/01/2010
10 years, 11 months, 30 d

Job
1065 - Human Resources

Workers' Comp
2003 - Bakeries & Cracker

1 Exemptions
$15.00 Additional

ax Exemption
FICA Exempt

Assigned Manage;

Birth Date
01/01/300X @

Effective Date
00/01/2018

Direct Deposit
Full Direct Deposit

State (Residence)
utah

single
$100.00 (Exemptions)
1 Exemptions

Department 05- 05

Field2:

Gender
Female

Employ
1336

Employment Category
Full Time.

Length of Service in Job
2 years, 11 months, 30 days

Pay Type
salary

Printed Voucher
Yes

State (Worky

california

single or Married With Tw.
1 Exemptions

Organization Manager(s)

Marital Status
single

Timeclock ID
1336

ACA Status
ACA Full Time

Alternate Address
123 Main Street
Orem, UT 84058

BEVERLY HILLS, CA (Work)
UT0490110 (Resident)

Organization Supervisor(s
SuzyQ

Saniyah B Zhang

Carissa A Zavala

Client: dmills - Danelle Test Company
Company: ABC Company (Active)

Personal Email
ea@gmail.com

Hire Date
09/01/2018
2years, 11 months, 30 days

EEO Categor
Administrative Support W

09/01/2018

Add/Update yourPicture

The Employee Summary places the employee picture and employee contact information together in a contact card.
Putting ease ofaccessat the forefront. Theemployee's nameis inbold with their preferred pronoun directly below.
Job Titleand Work Locationis also displayed with phone numbers, emailand address also takingup residenceinthe
contact card. Theemployee profile picture caneasily be edited or uploaded by clicking onthe picture space and then

uploading the picture and selecting Save.
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Jane Andrews
She/Her

Human Resources
© BEVERLY HILLS, CA

Work Phone 745-887-8945 x645

Mobile Phone 456-789-7898
Home Phone 456-789-7895
Self-Service Email ej@abcco.com
Address 123 Main

Apt 22

Lehi, UT 84043

Select the built-inlinks to quickly navigate to Work Phone, Mobile Phone, Home Phone, Self-Service Email, or Address
to make any necessary changesonthat employeerecords regarding those items, if the user has access tothose
screens. Selectthe & iconinthe upperright corner to quickly link to the Employee Notes for that employee.

PersonalInformation

Personal informationisdisplayed under the section titled Personal Information in the Employee Summary. This
informationwillinclude Social Security Number, Date of Birth, Gender, Marital Status, Personal Email, and Military
Status.

o SSNwillbemaskedbased onrestriction preferences, if the SSN is masked andthereis an® icon, selectand
hold downtheicontoview the SSNifaccessisgrantedto the user.

e Birthdatewillalsobe masked Monthand Day will be viewable, but year will be masked. Ifaccessis available, the
user may selectand holddownthe® iconto view the complete Date of Birthincluding the year.

PERSONAL INFORMATION SSN Birth Date Gender Marital Status Personal Email
HOHR-XU-XHKK & 01/01/XXXK @& Female Single eja@gmail.com

Military Status
Reserves

Allinformation headers will change to blue and allow the user to link to that information directly inthe employee’s
account foreasy access andinformationcanbe easily updated if needed. Thiswill link to the General screen.
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EmploymentInformation

Employment Informationisdisplayed under the sections title Employment Information in the Employee Summary. This
informationwillinclude Legal Company, DBA Employee D, Timeclock D, Hire Date, Adjusted Service Date, Status,
Employment Category and ACA Status. Ifno value exists, headers willkeep displaying title with no value underneath. All
information headerswill change to Blueand allow the user to link to thatinformation directly in the Employees Account
ifuser has access to that screen. Thisis based onuser securityand preferences. Theseitemswilllink the General and
the Employment screen.

Legal Company: Displaysthe legal company thatyouare currently lookingat for that individualemployee at
the currentdateintime.

EmployeeD: Displaysthe currentisolved Employee ID associated with that employment record.

Timeclock ID: Display the currentisolvedIDifisolved | Timeis enabled.

Hire Date: Displays the closest/most current hire date as of current date whenviewed. Thisis followed by
number of years, months, and days of service as of most recent hire date, makingit easy to manage company
anniversary acknowledgments and other HR core functions.

Adjusted Service Date: Displays the closest/most current Adjusted Service date as of current date when
viewed. This is followed by number ofyears, months, anddaysof service as of most recent Adjusted Service
date. This canbevery useful for functions surrounding PTO and other Time, or benefit relateditems.
Status: Displaysemployment status asof current date. Ifemployeeis terminated this itemwillnot display.
Employment Category: Displays Employment Category asof current date. If the employeeis terminated this
item will notdisplay. This ishelpful with Verifications of Employment and tohelp manage ACA, benefits and
otheritems that utilize this area often.

ACA Status: Thisdisplayscurrent ACA Status that isassociated withthe current employment category. If
employeeisterminated thisvalue willnot display. Use thisarea to help troubleshoot and quickly help you
manage your ACA periodsand ACA eligibility.

ACAHours Met: If the Client Employment Categoryis set up withone of the following values inthe "ACA
Employment Status” type field display section to user:

o ACAPartTime
o ACAVariable

o ACAVariable Adjunct
o ACAVariable Seasonal

This field will alsoreturn *Yes" if the checkbox isselected and "No” if the checkboxis deselected, helpingyou
further manage your ACA and knowing if the employee has hit their ACA hoursaverage during thelast
measurement period.

EMPLOYMENT INFORMATION Legal Compa

gal Company DBA Employee ID imeclock ID Hire Date
ABC Company ABC Inc 1336 1336 09/01/2018
2 years, 11 months, 30 days

Adjusted Service Date Status Employment Category ACA Status
09/01/2010 Active Full Time ACA Full Time
10 years, 11 months, 30 d...




Jsolved

Help Docs

Employee Summary

Job Information

JobInformationis displayed under the section title Job Informationin the Employee Summary. Thisinformation
includes Job, (Job) Effective Date, Length of ServiceinJob, Job Group, EEO Category, and Worker's Comp. If no value
exists, headers will keep displaying title with no value underneath. Allinformation header swill change to Blue and allow
the userto link to that informationdirectly inthe Employees Account to the Jobs screenifuserhas access tothat
screen. Thisis basedonuser security and preferences.

e Job:Thisdisplaysthe current Job basedonthe current date viewed.

e EffectiveDate: Displaysthe effective date ofthe current job.

e Lengthof Service in Job: Displaysthe Lengthof serviceinyears, months, and days.
e JobGroup:JobGroupassignments are displayed.

e EEO Category: Showsthe Categorythatis currently assigned tothe employee.

e Workers Comp: Displays the current value assigned to the employee.

JOB INFORMATION Job Effective Date Length of Service in Job Job Group EEO Category
1065 - Human Resources 09/01/2018 2 years, 11 months, 30 days Administrative Support W...

2003 - Bakeries & Cracker

All theseitems in conjunctiontogether showa good view ofthe employee’s jobassignment, helping to make quicker
HR decisions and streamline the process. Quickaccess can help verify employment and any other validating
documents easily.

Pay Information

Pay Informationisdisplayedunder the sectiontitle Pay Information in the Employee Summary. Thisinformation
includes Pay Group, Frequency, Pay Type, NormalHours, Effective Date, Salary, Direct Deposit, Printed Voucher, and
Alternate Address. If no value exists, headerswill keep displaying title withno value underneath. All information
headers will change to Blue and allowthe user to link to that information directly inthe Employees Account if user has
access to the Salary, General, Direct Deposit and Override Address screen. Thisisbased onuser security and
preferences. This information willgive quick accessand information to again help with Verification of Employee or
verification of salary or other validating documents. Understanding the employee’s salary and mode of payment can
help HR streamline processes and simplify the number of screens needed to navigate to manage employees
effectively.

e NormalHours: DisplaysNormal Hours scheduled towork. Willnot show actual hours worked.

o EffectiveDate: Displaysthe current effective pay records date.

e Salary:Salary canbe “Restricted withMask,” “Restricted without Mask™ or not restricted. Dependingonthe
level of access, the user canselect and hold the® icontoview the salary information. This view includes an
Annual, Per Pay and Per Hour value.
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o DirectDeposit: Thereare three values that might be displayed under Direct Deposit.

o Full Direct Deposit: Active Direct Deposit (s) with frequency of “every pay” with ‘remaining net”
selected.

o Partial Direct Deposit: Active DirectDeposit(s) with frequency of "every pay” but not set to ‘remaining
net” so aphysical check may alsobeissuedas part of the total payment to the employee.

o None:Noactivedirect deposit with frequency of ‘every pay’exist.

¢ Printed Voucher: Thissectionwill notdisplayifthe pay groupisnot set up with *ESSPint Option” and isnot tied
to the "Print Based onESSSelection” option. A *Yes™ or "No” may display depending onoption selected of
“True’ or “False.”

o Alternate Address: Only displaysifoverride address isset up with “use for paychecks” and isenabled.

PAY INFORMATION Pay Group Frequency Pay Type Normal Hours Effective Date
Weekly Weekly Salary 40.00 09/01/2018

Salary & Direct Deposit Printed Voucher Alternate Address
###EE.## annually Full Direct Deposit Yes 123 Main Strest
###.## per pay Qrem, UT 84058
##

HE
###E per hour

Tax Information

Tax Informationisdisplayedunder the sectiontitle Tax Information in the Employee Summary. Thisinformation
includes Federal Tax, State (residence) tax, State (work) Tax decisions, Location, School District, TaxExemption, and
Alternate Address. If no value exists, headerswil keep displaying title withno value underneath. All information
headers will changeto Blue and allowthe user to link to that information directly inthe Employees Account if user has
access to the Tax Information or Override Address screen. Thisis based onuser security and preferences.

e Federal/State Filing Status: Thissectiondisplaysall fieldsunder federal/state filing that have values. Federal
willbeinits'ownsection. If the employee has residence and work locations with the same state, one section
displaysforboth. Ifresidence and work locations are different states, a sectionforresidence stateanda
sectionforwork stateis displayed.

o Example 1: Federalfiling with same stat for residence and work

= same state for res and
Federal using new fields work
TAX INFORMATION Federa State Location ) Sehool District R Alternate Address
Married North Carolina Orem, UT (Work) 22975 FICA Exempt 9889 5t Charles Place
Block Tax: ¥ Married UT123456 (Resident] s
5$2,000.00 (Dependents) Block Tax: ¥ . Provo, Utah B4056
$1,000.00 (Other Income)  S2,000.00 (Dependents)
$3,250 (Deductions) 51,000.00 (Other Income)
10% Additional 43,250 (Deductions)
10% Additional
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o Example 2:Federal fiingwithresidence work location indifferent states
Different state for res
Federal using cld fields and work
TAX INFORMATION Federal State (Residence) State (Work) Location School District Tax Exemption

Orem, UT (Work) 22975 FICA Exempt

Married i N
arries Arizona Mo FL income tax UT123456 (Resident)

Block Tax ¥ 2%
2 Exemptions
$10.00 Additicnal

Alternate Address
9889 51 Charles Place
#655

Prove, Utah 84056

e | ocation: Work Locationisdisplayed.

e School District: Ifno value exists will keep displaying header.

o TaxExemption: If no value existswill notdisplay header.

e Altemate Address: Only displays if override address isenabled for “Use for tax forms: w-2, 1099, ACAForm

1095."
TAX INFORMATION Federal State (Residence) State (Work) Location School District
Single Utah California BEVERLY HILLS, CA (Work)
1 Exemptions single single or Married With Tw... UT0490110 (Resident)
$15.00 Additional $100.00 (Exemptions) 1 Exemptions
1 Exemptions
Tax Exemption Alternate Address
FICA Exempt 123 Main Street

Orem, UT 84058

Managerial Assignments

Managerial Assignments isdisplayed under the section title Managerial Assignments in the Employee Summary. This
informationincludes Assigned Manager, Assigned Supervisor, Organization Manager, and Organization Supervisor. If
no value exists, headers will keep displaying title withno value underneath. Allinformation headerswill change to Blue
and allow the user to link to that information directly in the Employees Account if userhas accesstothe Jobs screen.
This will only link directly for the Assigned Manager and Supervisor and will not link directly for Organization Manager,
and Supervisor Thisisbased onuser security and preferences. Quickly viewand access assignments. Thed icon
displaysifamanager or a supervisor iscurrently terminated warning you quickly if updates are needed.

MANAGERIAL ASSIGNMENTS Assigned Manager Assigned Supervisor Organization Manager(s) Organization Supervisor(s)
Cadence B Allison Liam C Jones SuzyQ
Saniyah B Zhang
Carissa A Zavala

Organization Information

OrganizationInformationisdisplayedunder the section title Organization Information in the Employee Summary. This
information shows organizationinformationthat is set for the client, thislist may change based onclient needs. Ifno
value exists, headers will keep displaying title with no value underneath. All information headerswill change to Blue and
allow theuser to link to that information directly in the Employees Account if user has accessto the Organizations
screen. Theleftand right arrows are used if more than four levels of organization structure are configured for the
client. This will display inthe order that is defined for the organization. If no organizations exist for the company this
sectionwillnotdisplay.
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ORGANIZATION INFORMATION < Division Benefit Class Department Location )
01-01 05-05

Labor Information

LaborInformationisdisplayed under the sectiontitle Labor Informationinthe Employee Summary. This information
displayslaborinformationthatisset for the client, this listmay changebased onclient needs. If no value exists,
headers will keep displaying title withno value underneath. Allinformation headers will change to Blue and allow the
userto link to that information directlyinthe Employees Account if user has accesstothe Labor screen. Theleftand
rightarrows are used if more than four levels of labor structure are configured for the client. This willdisplay inthe
orderthatis defined for the client. If no Labor exist for the company thissectionwill notdisplay.

LABOR INFORMATION < Task >




