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Client ACA Management

Navigate to Client Management > ACA SetupOptions » Client ACAManagement .
Note: Please contact your support teamif youdonothave this optioninyour directory orifyoureceive amessage that
youarenot setup forthis feature.

Reporting Year

Select the appropriatereporting year toview the status ofthe ACA filing for eachlegal company .

Client ACA Management

Reporting Year:| 2020 v
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Informationdisplayed:

e LegalName
e Reporting Year

o Ifyoufind anexclamationmark, hover over it to see the message & make the appropriate changes,
things like:

= Required legal serviceis not active forlegal company
= Reporting yearisnot set up forlegalcompany

e Approval Status: willprovide the status of the ACA formsfor the selectedreporting year, suchas:

Approved

Not Approved

Unapproved

Approval error that occurred during the approval process

If youhave multiple legal companies, this isa great way to easily identify any legalsyoumay have
missed approving the forms
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e lastApprovedDatereflect thedate &time stampofthelast time the forms, for this reporting year, were
approved

e |RSReceipt|D: thisfeature willbeincludedinanupcomingrelease

e Acceptance Status: thisfeature will be included inanupcomingrelease

e legal Effective Date: reflects the date the ACA legal service was enabled for each company

e Legal Status: reflects the status of the legal company
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Inthe upperright, usethexlsicontoexportthe data toexcel orthe column chooser to make changesto the columns
e Additionalcolumns:

Legal ID

DBA

Formtype

Reporting Group

User (who approved the forms)
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